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ABSTRACT
The study examined effect of school administration on availability of instructional materials in teaching business studies in JSS in Ilorin metropolis. To establish this, three research questions and hypotheses were formulated for the study. A descriptive survey research method was used. The target population comprises of all upper basic schools business studies students. Sample size of one hundred and forty four (144) respondents was drawn from six (6) junior secondary schools was randomly selected for this study. The study revealed among others that there are problems associated with the availability of instructional materials in teaching business studies in JSS Ilorin Metropolis, there are no display materials: bulletin boards, chalkboard, flannel board, cloth board, magic boards etc. and projected materials: television, film strips, transparencies, projectors, microfilms, models and specimen, there are shortage of funds, political issues, misuse of school facilities, poor management, ineffective. Furthermore, school administration take responsibility for availability of instructional materials for teaching business studies for the Availability of instructional materials for teaching business studies. The study therefore recommended that school administrators should be encouraged to develop method of prudent resource management to increase the efficiency in the use of available resources, in-service training and refreshing courses should be organized on regular basis for school’s administrators and personnel in all the institutions and individual personnel in the school should develop a positive attitude in the use of the physical facilities provided for the schools.
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CHAPTER ONE
INTRODUCTION
Background to the Study 
The quality of every society is largely predicated on the quality of its educational system. In the light of the apparent constraints on educational resources their efficient utilization for maximum result need not be overemphasized. Adebayo (2001) posit, that there has to be administration in any organization as long as an organization consists of people brought together in hierarchical set-up making use of tools, equipment, human and material resources, all in the quest of attaining the goals for which the organization is established.
The administration of a school institution has the responsibility for bringing together various resources and allocating them effectively to accomplish the general goals of the institution (National Teachers Institute (NTI, 2006). Nigeria, like other nations of the world has an obligation to prepare her citizens for life in a world that is characterized by rapid social, economic, political and technological changes. The relevant levels of government have been investing a substantive resource in setting up educational institutions for this purpose (NOUN, 2010).
The primary goal of any school system is to provide the society with the requisite manpower for development and to enhance quality of the living conditions of their products. The democratization of education in the country has led to remarkable increase in the number of schools all over the nation that almost every community in Nigeria has either a primary or secondary schools or both while some have tertiary institutions which people recognize as places of acquiring relevant knowledge (Idris, 2015). 
Every educational system at every level depends heavily on teachers for the execution of its programmes. Maintaining and improving educational standards is only possible through teachers. A teacher is a person who teaches or instructs and provide education for learners thereby helping them to acquire new knowledge and making them useful to themselves and the society. The teacher is a crucial component of any educational system because no organized education can take place without the teachers. The teachers implement educational policies, the curriculum and play significant roles in the attainment of the objectives of any educational system.
A teachers role may vary among cultures, they may provide instructions in literacy and numeracy, craftsmanship or vocational training, arts, religion and civic community roles. These roles make a teacher the greatest aid to learning and the most indispensable entity in the school which should be comprehensively trained and supported to flawlessly and proficiently perform the teaching duty.
The utilization of teachers to achieve maximum result is dependent on the availability and accessibility of school materials. To aid the utilization of teachers, they should be availed the opportunity for in-service training for career improvement and development. Such in-service training will enable teachers renew their knowledge for effectiveness on their jobs and enable teachers to be efficient and be properly utilized in the school system to fast track the achievement of the educational goals..
Okendu (2012) assert that idea that human and material resources are to be assembled together by educational administration, within the school system for effective teaching and learning cannot be over emphasized. It is supported on this ground that, in secondary schools, the principals play the role of administrators and that of supervisors, even instructors and they also participate in teaching activities when necessary. All staff, teaching and non-teaching should be made to realize their responsibilities of improving and developing instruction in the school system. This is possible through harnessing the available resources allocated to the schools to realize the goals of education.
According to Obi (2018) observed that many schools are unable to teach business education subject due to inadequate business education teachers and equipment. Hellen (2017) asserted that instructional materials are used in teaching skills, presenting a visual description and changing attitudes. Similarly, Ogunmilade (2004) opined that teaching aids can help to present ideas, facts and information. The advantages of the audio materials include: saving manpower as one teacher can teach several classes at the same time, saving time as the message is fast in getting to the audience. However, the disadvantages are that the teacher is not seen during radio lessons and the learners do not always have the time to ask questions since the teacher is not usually seen. The audio materials cannot handle practical and physical skill-oriented lessons (Unachukwu, 2015). On the other hand, the visual materials are pictures, objects, specimens, textbooks, and other printed materials. Chalkboard, projected materials, charts, posters and diagrams. The visual materials can further be classified as: three dimensional which include specimen, models, and mock-ups. The other class of visual materials is the printed materials which include newspapers, magazines, journals, pamphlets, and textbooks. The third class is the projected materials like slides films, film-strips and overhead projectors. 
There had been reported cases that Schools Administrator does not monitor the status of the competency of business education teachers on how and when instructional materials are used in teaching of business studies, provide instructional materials neededand also provide fund for improvisation of instructional materials that are not available (Ezegbe, 2013). Lack of maintenance of available ones in schools is good indicators that School Administrators are not serious in the management of instructional materials that are used to teach business studies. Eze (2015) noted that there has been serious dearth of instructional materials in our schools and the existing ones are outdated that they are yearning for attention. In his own remark, Nnadi (2014) noted that school boards do not organize capacity building workshops and seminars to keep teachers abreast with recent developments. This has made most business studies teachers to continue to adopt old methods of teaching. In the same vein, Ogbonnaya (2010) pointed out that there had been delays in the payment of teachers’ emoluments. Ogbonnaya further noted that this delay had compelled most teachers to engage in what they refer to as private practice as a survival strategy. There are also lapses in the financial management of schools. It has been affirmed that the integrity of School Administrator in carrying out its financial obligations is questionable (Ezegbe, 2013). Nwankwo (2010) noted that school finance officers have failed to conduct regular audit of school accounts, and as such have continued to deprive schools the opportunity to attract external funding, especially from community philanthropists.
Statement of the Problem 
The Nigerian national curriculum for secondary schools (2017) recognized Business subjects as one of the basic subjects which shall be taught to students to enable them acquire prevocational skills for further knowledge and skills. The subject provides practical skills for occupational purposes by enabling students to acquire basic knowledge of business skills, develop basic skills in office occupation and for personal use. Therefore, the subject prepares students for further training in business subjects and provides orientation to entrant to a life of work. One of the major requirements for realizing the lofty goals of the National Policy on education through Basic education is the effective teaching and learning of the subject components. This requires that teachers have knowledge, understanding and mastery of the subject matter on one hand and the pedagogical skills of transmitting such knowledge and skills to their students. Unfortunately the present states of instructional materials are nothing to write home about, some of these instructional materials are obsolete that is not matching with the current development, the little ones available are not utilized because some materials lose their component to make it functional. 
The teachers having attended different schools and colleges so they possess different experiences and knowledge, so invariably have direct effect on the utilization of the materials in teaching and learning of business education subjects in secondary schools. According to Obi (2018) observed that many schools are unable to teach business education subject due to inadequate business education teachers and equipment. The poor performance of students in business education subject as lamented by Odoh (2016) that their deterioration in students’ achievement must have been due to the non- utilization of instructional materials in classroom, therefore it becomes necessary the assessment of utilization of instructional materials in teaching of Business Education in Secondary Schools.
Also it has been reported that most of the administrative heads of these schools (i.e. the principals) lack basic accounting knowledge that could help them in the management of school finance. This has made funds allotted to schools to be misappropriated. Moreover, there has been evidence of frigidity on the part of teachers. No in-service training such as seminars, conferences and workshops for updating their knowledge. Absence of this showed how depleted in knowledge teachers of secondary schools are. There are also problems of supervision. There are very few trained supervisors. In the face of untrained supervisors is the existence of logistic problems that mar the performance of school supervisors. 
It is noticeable that most junior secondary schools lack instructional materials in Ilorin metropolis and those junior secondary schools that have can notadequately utilize the instructional materials to teach students business studies due to the poor conditions of these instructional materials. Business studies students were taught abstractly and theoretically. This in turn has cause a lot of misconception in the formation and functions of the instructional materials. Thereby, students can not make photocopy of document using photocopy machine, students do not know how to type using typewriter, students find it difficult to operate computer system and also students can not relate the activities of these instructional material practically in examinations thus, causing them to perform poorly in business studies examination. These conditions have been traceable to school administration, whereby school administrator do not release fund to acquire needed instructional materials and if damage or faulty fail to provide fund for repair and maintenance of the instructional materials 
From the fore-going therefore, it is obvious to state that school administration cannot be left out on the availability of instructional materials in teaching business studies in JSS in Ilorin metropolis.
Purpose of the Study 
The main purpose of the study is to examine the effect of school administration on availability of instructional materials in teaching business studies in JSS in Ilorin metropolis. Specifically the study seeks to: 
i. Find out how whether school administrationis responsible for availability of instructional materialfor teaching business studies
ii. Find out the instructional materials that school administration make available for teaching business studies
iii. Ascertain the problems associated with availability of instructional materials in school administration.
Research Questions
The following research questions were formulated to guide the study: 
i. Does school administration take responsibility for availability of instructional material for teaching business studies?
ii. Are there any instructional materials that school administration make available for teaching business studies?
iii. Are there problems associated with availability of instructional materials in school administration?


Research Hypotheses 
The following null hypotheses were formulated to guide the study and will be tested at 0.05, level of significance: 
HO1: There is no significant difference between school administration and responsibility for availability of instructional material 
HO2: There is no significant difference between instructional materials availability for teaching business studies and school administration
HO3: There is no significant difference between problems associated with availability of instructional materials and school administration
Significance of the Study 
This study is quite relevant from both theoretical and practical point of view. From the theoretical perspective, the study is allied to the bureaucratic theory of Max Weber (1864) which states that for an organization to achieve its goals, it must maintain a pyramidal organizational structure in which all power for making decisions flows from super-ordinates to subordinates. The choice of this theory is based on the fact that organizational structure has been the framework that determines the success or failure of any organization. 
From the practical point of view the findings if applied will be useful to principals, Bursars and other finance officers on how best to make use of financial management manuals for judicious handling of schools funds. The findings will also enable members of school administrators understand the need for workshops and seminars for school principals, bursars and account officers. This will instill discipline and prudence in the management of school funds. Similarly, it will be of immense benefit to both principal and teachers such that it will instill discipline in them. This will enable them to be committed to their job, instead of engaging in truancy and private practice. 
The findings of the study will enable school administrators understand how they will apply the implementation strategies in areas of personnel administration, which include the processes of recruitment, selection, promotion and dismissal of staff. It will also enable them to understand the importance of staff welfare. 
The result of the study if adhered to will be of immense benefit to both policy makers and implementers in mapping out good strategies for effective supervision, procurement and distribution of instructional materials. Furthermore, the study will also guide board members on mapping out good strategies for effective supervision. It will reveal to them the need to have trained supervisors, as well as the provision of logistic support to enable the supervisors carry out their duties
Scope of the Study
The study is delimited to ten (10) junior secondary schools in Ilorin metropolis in Kwara State where business education is being thought. The study is limited to effect of school administration on availability of instructional materials in teaching business studies in JSS in Ilorin metropolis only due to time and financial constraints.
Operational Definition of Terms
School Administration:School administration as a concept involving all the processes through which resources are mobilized in educational institutions to accomplish the goals of education.
Availability: This is the process of applying instructional materials to teach in secondary schools.
Instructional Materials: These are teaching aids that assist in passing instruction from teacher to learners in any teaching and learning situations
Teaching: This is the process of imparting knowledge by teachers on to students in secondary schools.
Business Education: This is a junior secondary subject that contains enlightenment of students on entrepreneurship















CHAPTER TWO
REVIEW OF RELATED LITERATURE
 The review of related literature to this study is organized under the following sub headings:
Concept of School Administration
Principles of School Administration
Types of School Administrators
Functions of School Administrators
Concept of Instructional Materials
School Administration and Availability of Instructional Materials 
Problems Associated with Availability of Instructional Materials in School Administration.
Concept of School Administration
The concept of School administration is a widespread topic of concern and has been conceptualized in diverseperspectives. According to NOUN (2006) school administration is a social process concerned with identifying,maintaining, stimulating, controlling and unifying, formally and informally organized human and materialenergies within an interpreted system while Okendu (2012) in his own view define School administration as aconcept involving all the processes through which resources are mobilized in educational institutions toaccomplish the goals of education. It is a process of mobilizing school resources towards achievement ofdesirable educational goals. School administration is an activity process that requires expertise and training ineducational principles and practices in ensuring proper management of schools general activities for achievingresult in education.
Eresimadu (2016) holds that School administration is the implementation and facilitation of theprogrammes and management of the school resources for the achievement of school objectives. Schooladministration is the branch of pedagogy that studies the means and methods of administeringschools,reveals the distinctive feature in the system of school management, and analyzes the specific problemsinvolved in organizing such a system. Summarily, Ojo (2013) posit that school administration involvesmanaging, administering the curriculum and teaching, pastoral care,discipline,assessment, evaluation andexamination, resource allocation, costing and forward planning, staff appraisal, relationship with community, useof the practice necessary for the surviving the policies of the organization such as decisionmaking,negotiation,bargaining,communication,conflict handling, running meeting and so on.
Principles of School Administration
NOUN (2004) affirmed that School administration is guided by certain principles, some of which are statedbelow:
1. School administration must strive to create a community of learners who are physically and mentally healthy,efficient and responsive and whose behaviours are acceptable to the society.
2. The school must be administered in such a way that both teaching and non teaching staff function as a team.
Each individual in the school should be assisted to develop his or her own talent and to contributemaximally to the progress of the school.
3. A good school administration demands that both staff and learners have a large part to play in decisions thatdetermines school rules, regulations and programmes. Administration through staff meetings, students’representative clubs committees and organizations should involve everybody in the running of the school,thus proper delegation of authority and responsibility must prevail in school administration.
4. School administration procedures and decisions must be consistent with the underlying philosophy of theschool. These decisions should all the times aim at achieving the set objectives of the school.
5. School administration should encourage and provide for the professional growth of teachers through plannededucational seminars, conferences and in-service education.
Types of School Administrators
According to Idris (2014) school administrators are the school's main governing body, and it plays a major part in making decisions relatedto students, facilities and the school's overall status. There are several types of school administration, dependingon the school's nature.
Based on NOUN (2008) findings, three main categories of Educational Administrators inNigeria are discussed below:
(i) Local School/Primary Administrators
This group consists of heads of school and their assistants at the primary, secondary, teacher training andtechnical schools. They are appointed as the chief executive of their schools. At the primary schools, they areknown as the Headmaster/Mistress and Assistant Headmaster/Mistress, while at the secondary school level, theyare known as the principals and the vice principals so also at the teacher’s training and technical colleges. Boththe assistant head teacher/mistress and vice/deputy principals assist the school head in executing the enormousadministrative tasks NOUN (2008).
(ii) State and Federal Ministry of Education Officials /Intermediary Level
This group comprises officials of state and federal ministry of education. They are external bodies working forthe ministry of education to ensure that schools comply with educational policy and curriculum set by thegovernment. They are intermediary between the government and the school. They are Local Inspectorate ofEducation (LIE) and Education Officers who monitor activities of teachers at both the primary and secondaryschools. The LIE monitors activities at the primary schools while the education officers at State/federalministries of education monitor activities at secondary schools, teachers training and technical colleges NOUN (2008).
(iii) Officials of Institutions of Higher Learning
This group comprises Chief executives in institutions of higher learning for example, colleges of education,polytechnics, and universities. They are known as Provost at the College of Education, Rectors at thePolytechnic, and Vice-Chancellors at the Universities. They are appointed by the owner, usually the Governmentexcept the private owned institutions. They are also assisted by their Deputies.
Functions of School Administrators
Usman (2014) highlighted that the functions of a School Administrator is not restricted to mere controlling thestaff of the school, its finances and curriculum and management, but includes other functions as highlightedbelow:
(i) Supervision/inspection of instructional activities in the school system to ensure that the proper pedagogictechniques are used in the instructional process.
(ii) Maintaining peaceful co-existence between the school, the community, relevant stakeholders and externalagencies so as to boost the interrelationship between the school and the society.
(iii) Influencing and modifying staff and students behavior to yield the desired outcome in conformity with theexpectation of the school and society.
(iv) Evaluating the effectiveness and efficiency of the school in utilizing the available resources to achievemaximum result thereby stimulating productivity and reducing wastages.
(v) Taking remedial action if the objectives are not being met by ensuring that non conformities are timelyidentified, sanctioned and corrected appropriately through improvising and the application of the requiredtactical and technical inputs to ensure that the educational goals are achieved.
Factors Affecting School Administration 
Stress experience of school administrators
Evidence from available literature confirms that the roles and responsibilities of administrators do change under a school based management context Bullock and Thomas (2014). Leadership demands are now qualitatively different from what they have been. Townsend (2015) administrators spend most of their engaged in dealing with their expanding managerial and accountability responsibilities and spend less time on educational and curriculum leadership. Campbell and Neill (2014) report of secondary principles work, 56-63 hours weeks and experiencing emotional distress. The competing demands now placed on administrators need to be acknowledged and formal mechanisms put into place that will assist them to meet the challenges in their profession. 
The allocation and use of educational finance in schools 
According to Odden andClune (2008) argue that linking finance to adequate education is the core school finance issue today. Still others argue that educational productivity determines how to produce higher levels of educational performance with the current educational resources being the key to school finance today (Hanushek&Associates 2014). 
Hedges and Greenworld(2014) concluded that school spending and achievement are related. With the implementation of government cost sharing of education in secondary schools, there has been unprecedented upsurge of secondary school enrollment of more girls and boys accessing schools than before and a reduction in inequality between boys and girls, the number of schools, classrooms, teachers and books increased insignificantly while the teachers-students ratio improved in higher classes.
Nsimbambi (2006) administrator are now being challenged to administratively address how the government cost sharing system in secondary school funds are being used and allocated on the ground level to achieve the aims and objectives of fulfilling government missions to eradicate illiteracy while equipping every individual with the basic skills and knowledge with which to exploit the environment for both self and national development (Gibbs, 2013).
The Management skills of school Administration 
Barry and Rhoda(2016) report that a skill is the ability to engage in asset of behaviors that are finally related to one another and lead to desired performance of skills, these are the technical skills, which reflects both the understanding of and proficiency in specialized field. Human skills are skills associated with administrator’s ability to work well with others, both as member of a group and a leader who gets things done through others. 
According to Basheka (2015) school administrators concentrate on structures and procedures and the smooth running of the institution. It has encouraged an emphasis on mechanistic control and maintained through reliance on administrative technique, good public relations, open communication, well organized meetings delegation of responsibilities, attendant, accountability, structures etc.
However such administration should be a step ahead and recognize the core activities of school as teaching and learning. These are two fundamental aspects that help us to understand educational administration. The organization of school must be in such a way that it has to support the efforts of the teachers and students to maximize learning rather than forcing the teaching and learning task into some preordained organizational structures (Basheka, 2015). 
Musaazi (2012) equally agrees with the assessment and argued that with the introduction of schemes like cost sharing education systems educational organizations are becoming bigger and far more complex. Administrators and teachers need to study basic concepts of administration if they are to understand and achieve educational objectives. 
The administrative and social relationships
Chandy (2015) quoted Nwankwo (1982), who observed that a school administrator spends about 75 percent of this time with people, trying to influence them. These people have individual need exceptions, backgrounds teachings, emotions, interest. He tries to influence them to do things towards achieving set objectives, as well all know this requires a great deal of communication. A good administrator should always know how to communicate with people to get the best out of them. It is therefore asocial process. Education on the other hand, involves socialization. 
Therefore an administrator of education cannot avoid having good administrative relation of a head teacher is manifested in the elements of the structure of the school which included delegation of authority, departmentalization, span of control, unity of command as well as staff authority. The school head, through his administrative structure, maintains a close relationship with staff. This facilitates work and always sees his staff as human beings who need love, care trust, and friendship as he tries to maintain his respect and dignity. 
i) Departmentalization 
Musaazi (2012) identified schools in sections or units such as the subordinating staff and teaching staff .these sections or units which are considered as departments constitute the administrative linkages throughout the secondary school administration. The head of school relates to these departments through heads of departments. The sub heads (head of departments, units and section) co-ordinate the affairs of their units and report to the head of the school. 
ii) Delegation of authority another type of administrative relationship is through delegation of responsibility with commensurate authority. For example, the head teacher delegates his functions to his deputy or any other teacher. He has to check from time to time to see how well things are going with his delegate. 
iii) Span of control Close relationships are maintained in schools among groups .such groups in school may be in the form of class teachers, depending upon the size of the size of the school. Those who teach candidate classes may belong to the same group under a sub section head. There is usually something common among the groups. In very large schools, the head may find it difficult to control all teachers’ students. He the fore assigns about six teachers to one section subject head. The span of control refers to the number of people one person can conveniently control. The relationship is expected to be close and cordial.
Iv) Unity of command all head of units, sections and departs should communicate enough to share knowledge on what each of the groups is doing. The school is one organization made up of those units, section, and departments. 
The social relationship in school involve relationship with staff, staff with students, students with students, administration with staff and school with community. An Administrator should be the person of people, making himself and his school available to the students and teachers. Group activities should be encouraged in school. School members should seize the opportunity of this to share useful ideas on their work, their homes and themselves. 
i) Head teacher- teacher relationship 
This means the way the head teacher and his interact with each other. They should see themselves as member of one family. The head teacher should make self available to his teachers as earlier mention. He should visit them occasionally in their homes especially when they are sick, bereaved, or had delivered a baby. He should invite them whenever he is celebrating. He has to be open minded and show trust in his trust in his staff. However, he must maintain a respectful distance, “be a friend of all and a friend of none” Nwankwo (2012),
ii) Teacher-teacher relationship 
It is expected that your friends will be either your classmates or your working mates. There should be a fertile ground for good teacher- teacher relationship. This is usually observed when groups are formed in schools. This should be encouraged and a good administrator can always make use of friends to foster this work. 
Finance as a hindering factor to school administration 
In ordering more equitable spending among school, thin countries for the past thirty years, states may have ignored an even greater inequality, the difference in how much is spent on education in rich versus poor districts (Monk 2000).
Instructional Materials
 Instructional materials are device, real objects or representatives which teachers use to communicate effectively with the students. Instructional materials are those devices that must be there for the teacher to use while teaching to make the lesson more meaningful. These include: textbooks, comfortable seats, well-ventilated classrooms. Instructional materials are most needed for the implementation of any educational programme. They are inevitable because of the impact they make on teaching and learning programme and its process (Abdullahi, 2015). Okechukwu (2009) opined that there is no doubting the fact that the essence of all techniques in teaching is to expose the learning to the subject matter. Unless adequate activities and materials are effectively employed there is hardly a way the learners could be in contact with the subject matter. The use of instructional materials is recommended by many authors for effective teaching and learning at any stage of the child’s development and level of education. Uzoegwu (2013) opined that teachers are to employ instructional materials in their teaching in order to make sure that teaching is more permanent in the mind of the learners. 
School Administration and Availability of Instructional Materials 
Julius-Win (2014) opined that in a classroom situation, interaction is between the teacher and the students. Effective communication between the teacher and the students need to be established so that there will be a good delivery of the subject matter. It is a known fact that the best way to help learners understand effectively is to make their learning experiences concrete, by bringing them face to face with their environment. This can be achieved by using concrete things to match with real life situations. Sometimes, where these concrete things are not available, the teacher needs to improvise some so as to enhance teaching and learning. These are materials, devices and techniques that help the teacher to make realistic approach to his job. 
Technically, these are called instructional materials or teaching aids. Instructional materials as defined by Abiri (2017) are those things used in addition to the teacher’s voice to bring about effective teaching and learning. They include books, programmed learning texts as well as audio-visual aids. Also writing on the importance of instructional materials, Abiri (2017) noted that instructional materials of various types are of tremendous importance in the teaching process at any level. Continuing, he emphasized that instructional materials arouse interest and provide motivation on the learner. He further stressed that instructional materials help to make learning meaningful by relating theoretical concepts to real life situation. 
This was further buttressed by Chukwu (2015) when he pointed out that textbooks, audio-visual aids and all necessary teaching aids were lacking in most of our schools in the country. The only instructional materials 54 that can be found are mere textbooks which are paid by the students and supplied by the PPSMB. The effective use of instructional materials if they are available will depend on the availability of fund provided by the Post Primary Schools Management Board to schools. As a matter of fact, fund is required to buy the materials, as well as organize workshops and seminars for teachers on the use of instructional materials. 
Problems Associated with Availability of Instructional Materials in School Administration.
A careful assessment of the school system in Nigeria reveals the some of the problems bedeviling the systemwhich have been hindering the system from achieving its lofty goals: NOUN (2009) identified some perennialproblems associated with resources availability and utilization in Nigeria schools to include:
(i) Shortage of Funds
This could account for the poor performance of administrators of academic institutions. At all levels ofinstitution in Nigeria funds have always been inadequate and consequently there has been gap between theexpected level and the actual attainment.
(ii) Political Issues
Politicians have hijacked resources allocated to education and thus their priorities were not directed towards thesystem. This had culminated in inefficiency in the system. 
(iii) Misuse of the School Facilities
School personnel could misuse the physical and material facilities in the school either intentionally, ignorantly ordue to lack of technical knowhow. There could also be neglect and overuse of school facilities due to improperplanning.
(iv) Poor Management
Some Administrators of institutions are not left out from mismanagement acts and corrupt attitude as regardsfunds allocated to their institutions. The tendency and urge to become wealthy often lead to such practices.Pilfering of school facilities, lack of maintenance and proper inventory are all managerial problems associatedwith the availability and utilization of resources.
(v) Ineffective school leadership
Some school administrators lack the capacity to command absolute leadership responsiveness from theirsubordinates due to inexperience. Such leader permits subordinates to do what they choose thereby byencouraging unprofessional conducts in the school. The leadership style does not emphasize checks anddiscipline as such no one is held liable for damage of school properties.
(vi) Supply of sub standard educational resources: 
Corruption in the system has on some instances encouragedthe supply of sub standard resources (which hardly withstands the taste of time) to schools. These resources areusually not effective to facilitate the teaching process because they are easily damaged.
(vii) Inadequate facilities: 
School facilities are the material resources that facilitate effective teaching andlearning in schools. The state of infrastructural decay in many secondary schools in Nigeria is a manifestation ofpoor funding of the system.
(viii)Low staff morale: 
Teachers are the centre-piece of any educational system. No education system can riseabove the quality of its teachers. Teachers whose morale is low are not likely to perform as expected in theschool system. According to Ajayi and Oguntoye (2013), the numerous problems permeating the entireeducational system in Nigeria such as cultism, examination malpractices, drug abuse, indiscipline, persistentpoor academic performance of students in public examinations and many more seem to suggest that teachershave not been performing their job as expected. When teachers are not motivated, their level of job commitmentmay be low and the objectives of the school may not be accomplished(Ekundayo,2010).
Appraisal of Literature Reviewed
The concept of School administration is a widespread topic of concern and has been conceptualized in diverse perspectives. According to NOUN (2006) school administration is a social process concerned with identifying, maintaining, stimulating, controlling and unifying, formally and informally organized human and material energies within an interpreted system while Okendu (2012) in his own view define School administration as a concept involving all the processes through which resources are mobilized in educational institutions to accomplish the goals of education. It is a process of mobilizing school resources towards achievement of desirable educational goals. School administration is an activity process that requires expertise and training in educational principles and practices in ensuring proper management of schools general activities for achieving result in education.
Instructional materials are device, real objects or representatives which teachers use to communicate effectively with the students. Instructional materials are those devices that must be there for the teacher to use while teaching to make the lesson more meaningful. These include: textbooks, comfortable seats, well-ventilated classrooms. Instructional materials are most needed for the implementation of any educational programme. 
This was further buttressed by Chukwu (2015) when he pointed out that textbooks, audio-visual aids and all necessary teaching aids were lacking in most of our schools in the country. The only instructional materials 54 that can be found are mere textbooks which are paid by the students and supplied by the PPSMB. It was based on the above that Muo (2016) noted that no teacher, no matter how committed or interested in his student will like to spend his meagre salary buying instructional materials to teach his students. 






CHAPTER THREE
RESEARCH METHODOLOGY
This chapter deals with the description of the procedures used in gathering vital data for the study. It focused on the following sub- headings  
Research Design    
Population 
Sample and Sampling Techniques 
Research Instrument
Validity of the Instrument 
Reliability of the Instrument 
Administration of the Instrument
Data Analysis Techniques
Research Design 
According to Gay (2013), descriptive research involves collecting data in order to test hypotheses or to answer questions concerning the current status of the subject of the study. The study adopted the descriptive survey research design which was deemed appropriate for collecting information from principals, teachers and students on the effect of school administration on availability of instructional materials in teaching business studies in JSS in Ilorin metropolis. This design is deemed suitable as according to Akuezuilo and Agu (2013), the research design used for this study was descriptive survey method to find out the opinion of sampled population or description or respondent. The justification for using survey research method was to enable the researchers to describe the situation, behavior, opinion or characteristics of people relevant to the study under investigation. This design helped the researcher in the collection of relevant data used to investigate the effect of school administration on availability of instructional materials in teaching business studies in JSS in Ilorin metropolis. Specifically the study seeks to: 
Population
The target population of this study consists of all Junior Secondary Schools in Ilorin metropolis in Kwara State.
Sample and Sampling Techniques 
Sample is a portion of the entire population in the field of educational research. Sample and sampling techniques represent the full population on which research was carried out. Thus, in this study six (6) junior secondary schools were selected among the entire junior secondary schools inIlorin metropolis in Kwara State.Twenty four (24) Business Studies students and one (1) Business Studies teacher, two (2) vice principal and one(1) principals were randomly selected from each of the schools. In all, a total of one hundred and forty four (144) respondents were drawn from six (6) junior secondary schools used for the study.
Research Instrumentation   
The major instrument of data collection for this study is questionnaire. A structured questionnaire with relevant items will be used to gather data for the study. Therefore the instrument will be developed by the researcher and will be titled effect of school administration on availability of instructional materials in teaching business studies in JSS in Ilorin metropolis. In this regard, the questionnaire will be divided into two sections.
Section A consists of personal data of the respondent such as school, name, sex, education qualification and working experience. The section B tried to seek their opinion on the research problem which is “effect of school administration on availability of instructional materials in teaching business studies in JSS in Ilorin metropolis”. The responses were scored using 4 liket scale; strongly Agree (SA), Agree (A) strongly disagree (SD), and Disagree (D) respectively 
Validity of the Instrument 
The research instrument were given to experts in the field of measurement and evaluation, lecturers and finally the project supervisor for proper observation, screening, suggestion and correction to determine the face and content validity of the instrument 
Reliability of the Instrument 
To determine the reliability of the instrument, a test-re-test method was adopted by administering 20 copies of the questionnaire to teachers, and students of one of the school that was not part of the sampled of the study within an interval of two weeks. The questionnaire was found to be reliable at 0.05 level of significant.
Procedure for Data Collection 
The researcher administered the questionnaire to the selected teachers and students in each of the sampled schools after proper introduction and approval. The researcher will ensure that the entire questionnaires are properly answered and collected back on the spot for analysis. 
Data Analysis Technique 
The data collected were analyzed using percentage and mean. The data in section B were analyzed using real limit of numbers on 4 point rating scale. Since the upper limit of 2.50 is 3.00, the items whose mean score were 2.50 and above were regarded as materials utilized and below 2.50 as not being utilized.













CHAPTER FOUR
RESULTED AND DISCUSSION
This chapter presents result for discussion on the topic under investigation “effect of school Administration on the Availability of instructional Materials in teaching business studies in JSS Ilorin Metropolis 
Table 4.1 
Research Question 1: Are there problem associated with availability of institutional materials in school Administration?
	S/N
	Item 
	SA
	A
	D
	SD
	SD
	DECISION

	1
	Shortage of funds 
	264
	156
	38
	17
	3.29
	Agreed

	2
	Political issues 
	148
	180
	60
	17
	2.8
	Agreed

	3
	Misuse of school facilities 
	132
	162
	74
	15
	2.19
	Agreed

	4
	Poor Management 
	120
	153
	76
	25
	2.59
	Agreed

	5
	Ineffective school leadership 
	148
	144
	96
	21
	2.63
	Agreed

	6
	Supply of Substandard Education resources
	200
	144
	68
	12
	2.94
	Agreed

	7
	Inadequate Facilities
	164
	165
	68
	10
	2.83
	Agreed

	8
	Low staff 
	156 
	102 
	66
	38
	2.5
	Agreed


Source (field survey, 2022)
Table 4.1 above shows that the response of the respondents on problem associated with availability of instructional materials in school Administration item 1-8 has a mean score above 2.5. This shows that the respondent agreed that shortage of funds, political issues, misuse of school facilities, poor management, ineffective school leadership, supply of substandard Educational resources, inadequate facilities and low staff morale are the problem associated with the availability of instructional Materials in Teaching Business Studies in JSS Ilorin Metropolis. The average means with 2.79 shows that there are problems associated with the availability of instructional materials.
Research Question 2: Are there any Instructional Materials that school Administration makes available for Teaching Business Studies?    
	S/N
	Item 
	SA
	A
	D
	SD
	SD
	DECISION

	9
	Graphic Materials Graphics, Charts, Globe, Diagram, Posters, Maps and Cartoons 
	152
	111
	96
	21
	2.64
	Agreed

	2
	Display material bulletin board, chalkboard, flannel board, cloth boards magic boards etc.
	120
	117
	96
	17
	2.43
	Disagreed

	3
	Printed Material Textbooks, magazine, Newspaper, Official Document, Encyclopedias etc.
	176
	141
	72
	17
	2.82
	Agreed

	4
	Projected Materials Television, Film-Strips, Transparencies, Projectors, Micro Films, Models and Specimen 
	120
	153
	76
	25
	2.59
	Agreed

	5
	Information and Communication Technology (ITC) World Wide Web(www)  Mail (E-mail) Computers and Software CD-ROM 
	148
	144
	96
	21
	2.63
	Agreed


Source (field survey, 2022)
Table 4.2 above shows that the response of the respondents on are there any instructional materials that school Administration make available for teaching business revealed that item 10 and 12 respectively have mean score of 2.43 and 2-32 meaning that there are no display materials: Bulletin boards, Chalkboard, Flannel board, Cloth board, Magic boards etc. and projected Materials: Television, Film strips, transparencies, projectors, Microfilms, models and specimen. While item 9,11 and 13 have mean score above 2.5 which reveal that there are Graphic materials, Graph, Charts globe, Diagram, Poster, Maps and Cartoons, Printed Materials: Textbooks, Magazines, Newspaper, Official Document and Encyclopedias and Information and Communication Technology (ICTs) World Wide Web (www) Mail (E-mail) and computer and software CD- ROM 1-8 have a mean score above 2.5. This shows that the respondent agreed that shortage of funds, political issues, misuse of school facilities, poor management, ineffective 
Table 4.3 Does School Administration takes responsibility for Availability of Instructional Materials for teaching Business Studies 
Research Question: Does School Administration takes responsibility for Availability of Instructional Materials for teaching Business Studies
	S/N
	Item 
	SA
	A
	D
	SD
	SD
	DECISION

	9
	Supervision/inspection of instructional Activities in the school System to ensure the proper pedagogic techniques are used in the instructional  
	248
	159
	40
	12
	3.19
	Agreed

	2
	Influencing and modifying staff and studentsbehaviour to field the desired outcome in conformity with the expectation of the Activities of instructional Materials 
	212
	177
	40
	12
	3.06
	Agreed

	3
	Evaluating the effectiveness and Efficiency of the school in utilizing the available resources to achieve maximum results thereby stimulating productivity and reducing wastage  
	160
	153
	72
	17
	2.71
	Agreed

	4
	Taking remedial action of the objectives are not being met by ensuring that non conformities are timely identified sanctioned and corrected appropriately through improvising  
	192
	153
	52
	19
	2.89
	Agreed

	5
	Application of the required tactical and Technical inputs to ensure that Educational goes are achieved 
	196
	168
	40
	19
	2.94
	Agreed


Source (field survey, 2022)
Table 4.3 above shows that the response of the respondents on does school administration take responsibility for availability of instruction materials for teaching business studies item 14-18 has a mean score above 2.5. This shows that the respondent agreed that school Administration take responsibility for availability of instructional materials for teaching business studies for the Availability of instructional materials for teaching business studies. This is an agreement with Brown, freeman and Gilbert (2015) who stated that the teacher is the most important factor in the use of teaching aids, since he did not only have to define objective and select content, but must select appropriate learning experiences, physical facilities, materials and equipment as well as evaluate result for improvement
Discussion of the Findings 
The findings in research question on sows that the respondent agreed that shortage of funds political issues, misuse of school facilities, poor management, ineffective school leadership, supply of Substandard educational resources, inadequate facilities and low staff morale are the problems associated with availability of instructional materials in teaching Business Studies in JSS Ilorin Metropolis. This is in agreement with Noun (2009) identity some parental problem associated with resources availability and utilization in Nigeria school to include the problem as mentioned above.
The findings in research question tow item 10 and 12 shows that the respondent does not agreed that there are display materials and projected materials that the school Administration makes available for teaching business studies and item 9,11 and 13 revealed that the respondent agreed that there are Graphic Materials, Printed Materials, and Information and Communication Technology (ICTs) that the school Administration make available for teaching business studies. This is in agreement with Odok (2012) categorized educational media to include the following: Graphic materials, Display materials, Printed materials, projected material and Information and Communication Technology (ICTs)
The findings in research question there shows that the respondent agreed that supervision and inspection of instructional Activities in the school system, influencing and modifying staff and students behaviour to yield the desired outcome, evaluating the Effectiveness and Efficiency of the school in utilizing the available resources to achieve maximum results taking remedial action if the objective are not being met and application of the required tactical and technical inputs to ensure that the Educational goals are achieved are the responsibility that the school Administration exercise.




CHAPTER FIVE
SUMMARY, CONCLUSION AND RECOMMEDATIONS
Summary
The study was conducted to examine the problem and prospects of teaching Business Studies in Junior Secondary School in Nigeria. Information was collected by means of questionnaire from one hundred and forty four (144) respondents in six (6) secondary schools in Ilorin West. The objectives of the study were to find out the problem faced in the School Administration on Availability of Instructional Materials in teaching Business Studies in Junior Secondary School in Ilorin Metropolis.
Literature reviewed highlighted the concept of school administration, principle of school administration, types of school administrator functions of school administrators, concept of instructional materials school administration and availability instructional materials, problems associated with availability of instructional materials in school administration descriptive survey design was used in carryout the study. 
The sample size for the study was 144 respondent randomly selected from secondary schools in Ilorin West L.G.A drawn using both random sampling techniques. The data collected were analyzed using frequency mean
Conclusion
The study therefore concludes that there are problems associated with the availability of instructional materials in teaching business studies in JSS Ilorin Metropolis, there are no display materials: bulletin boards, chalkboard, flannel board, cloth board, magic boards etc. and projected materials: television, film strips, transparencies, projectors, microfilms, models and specimen, there are shortage of funds, political issues, misuse of school facilities, poor management, ineffective. Furthermore, school administration take responsibility for availability of instructional materials for teaching business studies for the Availability of instructional materials for teaching business studies. 
Recommendations
School administrators should be encouraged to develop method of prudent resource management to increasethe efficiency in the use of available resources.
In-service training and refreshing courses should be organized on regular basis for school’s administratorsand personnel in all the institutions.
The government has to increase the quality and quantity of resources (human, financial and material)allocated to schools. Also, the government should attempt to bridge the wide variation in resourcesavailability to educational institution by putting in Place a resource allocation parameter that will provideadequately for schools.
 Individual personnel in the school should develop a positive attitude in the use of the physical facilitiesprovided for the Schools.
 Government at various levels, educational administrators and planners should mount special campaignspresumably through special appeal or the use of the press to create awareness of the importance and the need
for proper utilization and maintenance of school resources.
 Regular supervision will enhance early detection of problem of any sort concerning the available resourcesand thus prevent breakdown of facilities. It will also enable proper utilization and maintenance of thefacilities.
Modern facilities should replace the old ones and personnel should be given enough training in theirutilization. This will make them more effective and efficient in the discharge of their duties.
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APPENDIX I
KWARA STATE COLLEGE OF EDUCATION
BUSINESS EDUCATION DEPARTMENT
ILORIN KWARA STATE OF NIGERIA
QUESTIONNAIRE ON THE EFFECT OF SCHOOL ADMINISTRATION ON THE AVAILABILITY OF INSTRUCTIONAL MATERIALS IN TEACHING BUSINESS STUDIES IN JSS IN ILORIN METROPOLIS
Dear Respondent,
The questionnaire has been designed to solicit for your information and it is for purely academic purpose. This is to enable the researcher of the above mentioned institution complete her project on the topic “Effect of school administration on availability of instructional materials in teaching business studies in JSS in Ilorin metropolis” in pursuance of Nigerian Certificate in Education.
Please note that all given information would be treated with utmost confidentiality.
Thank you.
SECTION A:  Fill in the gaps below with your information
Name of School:
Sex:  Male (    )    Female (    )
Highest qualification obtained: NCE [ ] HND/PGDE [ ] B(Ed)/B.Sc./B.Tech [ ] M.Sc/M.Sc(ED) [ ] Ph.D [ ] 
Number of years of experience in teaching: 1-5 [ ] 5-10 [ ] 11-15 [ ] 16-20 [ ] 21 and above [ ]
SECTION B:
Tick (  ) any of the 4-points rating scale to indicate your level of agreement: 4-points scale- (SA) – strongly Agree (A)- Agree  (D) – Disagree (SD) – Strongly disagree
RQ1: Are there problems associated with availability of instructional materials in school administration?
	S/N
	Item
	SA
	A
	D
	SD

	1
	Shortage of Funds 
	
	
	
	

	2
	Political Issues
	
	
	
	

	3
	Misuse of the School Facilities
	
	
	
	

	4
	Poor Management
	
	
	
	

	5
	Ineffective school leadership
	
	
	
	

	6
	Supply of sub standard educational resources
	
	
	
	

	7
	Inadequate facilities
	
	
	
	

	8
	Low staff morale
	
	
	
	


RQ2: Are there any instructional materials that school administration make available for teaching business studies
	S/N 
	ITEMS
	SA
	A
	D
	SD

	9
	Graphic material-graph, chart, globes, diagrams, posters maps and cartons. 
	
	
	
	

	10
	Display materials – bulletin boards, chalkboards, flannel boards, cloth boards, magic boards etc. 
	
	
	
	

	11
	Printed materials – textbooks, magazines, Newspapers, official documents, encyclopedias etc. 
	
	
	
	

	12
	Projected materials - television, film strips, transparencies, projectors microfilms, models and specimen. 
	
	
	
	

	13
	Information and communication technology (ICTs) – Worldwide Web (www) mail (Email) computers and soft wares CD-ROM
	
	
	
	


RQ3: Does school administration take responsibility for availability of instructional material for teaching business studies?
	S/N
	Item
	SA
	A
	D
	SD

	14
	Supervision/inspection of instructional activities in the school system to ensure that the proper pedagogic techniques are used in the instructional process.
	
	
	
	

	15
	Influencing and modifying staff and students behavior to yield the desired outcome in conformity with the expectation of the activities of instructional materials.
	
	
	
	

	16
	Evaluating the effectiveness and efficiency of the school in utilizing the available resources to achieve maximum result thereby stimulating productivity and reducing wastages.
	
	
	
	

	17
	Taking remedial action if the objectives are not being met by ensuring that non conformities are timely identified, sanctioned and corrected appropriately through improvising
	
	
	
	

	18
	Application of the required tactical and technical inputs to ensure that the educational goals are achieved.
	
	
	
	




