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ABSTRACT
The seminar report discusses theusefulness of Microsoft excel indesigning report sheet. The seminar report also talks about the definition ofcomputer and the steps involve in designing a report sheet; it also entails the concept of the study, advantages and dis advantages of Microsoft excel, some basic concept and basic tools used in Microsoft excel

ii

CHAPTER ONE
INTRODUCTION
The development of computer has been acclaimed as the most important technology development of 20 century. This sweeping claim issupported by evidence that the computer has significantly magnifiedhuman ability to analyze computer and communication; thereby, greatlyaccelerate human technological process. Therefore, there are needs forapplication package to be in place for computer to be useful in someestablishment or organization. Application packages such as Graphics andMicrosoft office software.
Computer is an electronic device or machine, which accept data in
Accordance with prescribed instructions through the input device, process the
Data through the central processing unit (C.P.U) and produce the Informationas desired through the output device.
Microsoft Office Excel
Microsoft office Excel is a spreadsheet developed by Microsoft forwindows, max 0SX Android and IOS. It features calculation, graphing tools,pivot tables and macro programming language called visual basic forapplications.
Microsoft Excel worksheet consist of columns and rows; the columnsare labeled with A,B,C....Z „AC...AZ,AB,AC,...AZ,BA,BB,BZ. Rows are labeledwith figures 1,2,3, ...6.5,536.Microsoft Excel is made up of 256 columns and65,536 rows.The interception of row and column will produce a cell.Therefore, a worksheet is composed of rows, columns and cells.
A cellisdescribed by the combination of columns label(A,B,C,.........) and row label (1,2,3 ......) i.e. (cell A1,D2,AZ11).This iscalled CELL".
Advantages of Microsoft Office Excel
The following are the derived benefits of Microsoft office excel to usersof mathematics, statistics, leaner's of computer studies and other appliedfields.
· it is very important to know that Excel work with almost every otherpiece of software in Microsoft office
· it is very essential to know that excel worksheet can contain thousandsof rows of data in the form of records
· it makes calculations much easier than working things out yourself witha calculator
· it helps and makes data storing easy.
Disadvantage of Microsoft Office Excel
· It is prevalent that entering data into excel manually can take a verylong time
· Inefficiency in typing with Microsoft excel is another significantdisadvantage of using the application
· Entering formula plays another key disadvantage in the sense that itrequire total knowledge of what one is doing other than beingidealist.
· It offers suggestions and fill-ups that might not be relevant and reallydisturbing
Basic tools used in Microsoft Excel
The under-listed are the basic concepts that one will come across frequently in the use of Microsoft Excel.
· Rows;
· Columns;
· Cells;
· Range;
· Worksheet;
· Workbook;
· Data;
· Sorting;
· Formatting;
· Formula and fomula bar.
1. ROW: this is the space between two horizontal gridline that run fromleft to right in a worksheet. A row form blocks of cells that runhorizontally across the entire width of a worksheet. It is label withfigures 1,2,3,....65,536.
2. RANGE: This is a part /portion of worksheet, comprising of highlightedcontiguous cells so that an operation (e.g. copying, cutting, sorting, etc.)can be performed. In other words, a range is a subset of a worksheet.
3. CELL: is a rectangular block that is formed at the interception part of arow and a column. cell is the writing location in a worksheet where datais type. The cell that is presently being selected is otherwise called Activecell."
Purpose of the Study
The main purpose of the study is to use Microsoft Excel for computation ofstudents results and examine the following:
· Determine the usefulness of Excel in computation of result
· Examine whether Excel is easy to compute students results and
· Examine the usefulness of Microsoft Excel


Significance of the study
The study will be beneficial to the computer users and accounting firm, schoolsand government parastatals, and to discover the usefulness of Microsoft Excel in anorganization.
Limitation of the Study
The study will be limited to the. use of Microsoft Excel in computation ofstudents result, in further research it can also be carried out in accounting firm.


CHAPTER TWO
METHODOLOGY
Steps in designing report sheet using Microsoft office Excel
This action, designing report sheet using Microsoft office Excel can beobtained in different format of computer graphics and desktop applicationsoftware to demonstrate its beauty and effectiveness. To get a perfect survey,
Microsoft Excel offers many stylist texts, front size and colourse.t.c in order to make designs like pie chart, drawing of graphs, report sheet, calculation,and pivot tables.
The following are therefore the steps involved in designing report sheet usingMicrosoft Office Excel.
Step 1:
· From desktop
· Click on start menu
· Select all program;
· Search for/look for Microsoft office and locate Excel
· Click on Microsoft Excel
Step 2:
· Click on the beginning of the line
· Type Model nursery and primary school
· Type Kwara State College of Education
· Type The motor learn to earn
· Type the name of pupils, sex, class, number in class, number of pupils inclass, position.
· Type Academic subject
Step 3:
· Type Test Summary. Under the test summary we have markobtainable
· Type Exam summary. Under the Exam summarywe have markobtainable
· Type total, formular for =b9+c9+d9 at cell E
· Type grade, formular for grade is =IF(E9<=39, "FAIL",IF(E9<=49,"PASS"IF(E9<=59,"GOOD", IF (E9<=69,"VERYGOOD",IF(E9>=70,EXCELLENT) 


CHAPTER THREE
Conclusion
This seminar report has groomed me in having knowledge aboutpractical part of Microsoft Excel. It enables me to know more about it usage. Itwas a great opportunity for me to be familiar with tools and ways ormethods used in designing report sheet using Microsoft Excel as anapplication. Although, it wasn't an easy task but with the time I used inlearning, I found it simple and it serves as an advantage to knowing how todesign report sheet using Microsoft Excel.
Recommendations
I recommend that schools should make availability of computers tostudent and give them access to those computer systems for practicalpurposes; the implantation of computer- there will be a considerable increasein the level of output, reduces time consumption and reduction in wastage ofmaterials in big companies.
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